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Electronic Application Registration System (EARS) 

Online Levy and Annual Fee (OLAF)

Approved Person Access Lodgement Form

For enrolment onto the EARS and/or OLAF register:  This form must be completed and posted to the Australian Pesticides and Veterinary Medicines Authority at PO Box 6182, Kingston  ACT  2604  (fax copy not acceptable).

Before you complete this form please indicate with a ‘(’ if you wish to have access to either one of the applications or both :

EARS ONLY
(
OLAF ONLY
(
BOTH EARS and OLAF    (
STEP 1:  Company details

	Company Name: (Please provide full name instead of abbreviations, unless they form part of the legal name of the company)  



	ACN or overseas equivalent number:  

	Street Address:  

	Postal Address:  


STEP 2

Please indicate with a ‘(’ ALL of the roles that apply to this company
	Company Role
	Brief Description

	Applicant and Registrant
	The company holds or intends to hold registrations and/or approvals.
	

	Representative
	The company intends to represent or transact on behalf of an applicant and registrant  (eg: regulatory consultant)
	


STEP 3:  EARS and/or OLAF User Contact Information and Mailing Address

	Contact Name:

	Position/Title:

	Telephone Number:
	Facsimile Number:

	Mobile Phone Number:
	E-mail Address:

	Postal Address:

	City/Suburb:
	State:  
	Postcode:  


STEP 4

Please indicate with a ‘(’ whether the person entered in Step 3 will be the Primary EARS User for the company entered in Step 1.  Note: There can be only one Primary EARS User assigned for a company.
Primary EARS User (    
The Primary EARS User has responsibility for managing EARS access of other registered EARS Users within the company and representative Approved Persons who act on behalf of the company.  For more information on the role of the Primary EARS User refer to the EARS Manual.

STEP 5

Please provide answers to ALL of the Personalised Identification Questions below.  Remember your answers as they will be required to validate your identity should you forget your User ID and/or Password.

	What is your favourite type of food?
	

	What is your favourite type of drink?
	

	What is your favourite sport?
	


I hereby declare the information provided with this form is complete and correct

Signature (must be in ink):  _________________________________

Date:  _________________

False declaration may lead to prosecution under the Agricultural and Veterinary Chemicals Code Act 1994

NOTE:  Access and Passwords

When you register the APVMA provides you with a username and password that can be later used to log on to EARS.  This username and password is linked to your individual account and the company you are authorised to represent and consequently allows you to access information in relation to applications for the company.  The APVMA asks you to provide answers to a set of questions called Personalised Identification Questions.  These provide an additional method of verifying your identity in case you forget your password or need other assistance.

Encryption together with your username and password ensures the confidentiality, integrity and authenticity of your electronic transactions.  It is your responsibility to protect your password from disclosure to unauthorised individuals.  Registered organisations should only allow authorised individuals access to a username, password and Personalised Identification Questions.  Do not distribute or publish, in any form, this information to unauthorised individuals.

In signing the form you agree to be responsible for:

· All activities that occur under your username, and password

· Maintaining the confidentiality of your password and Personalised Identification Questions

· Requesting the APVMA to change your password if it becomes known to unauthorised personnel

· Requesting the APVMA to change your password if personnel who know the password leave the organisation

· Contacting the APVMA if your username, password or Personalised Identification Questions have been lost, stolen or otherwise compromised.
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